
HCL TECHNOLOGIES LTD
Corporate Identity Number: L741400L1991PLC046369

Technology Hub. Special Economic Zone

Plot No :34, Sector 126, NOIDA 201 304, UP. India.

T+91 120 6125000F÷91 1204683030

Registered Office: 806 Siddharth, 96, Neh,u Place, New OeIhi-110019, India.

m~.hcltech.con
MwJ.hcl.corn

October31, 2019

The General Manager The Manager
BSE Limited National Stock Exchange of India Limited
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BSE Scrip Code: 532281 NSE Scrip Code: HCLTECK

Ref.: Disclosures under Regulations 30 and 47 of SEBI (Listing Obligations and Disclosure
Reguirements) Regulations, 2015

Sub.: Submission of Postal Ballot Notice. Postal Ballot Form and Notice to Members of the
Company published in Newspapers, in respect thereof

Dear Sir!Ma’am,

This is further to our letter dated October 23, 2019, wherein we had informed that the Board of Directors
of the Company has considered, approved and recommended issuance of Bonus Shares, subject to the
approval of Members of the Company.

In this regard, we wish to inform you that the Company has completed the dispatch of the Postal Ballot
Notice along with the required documents, through physical mode and e-mails, on October 30, 2019.

Copies of said Postal Ballot Notice along with the required documents and Notice to Members of the
Company published in Newspaper on October31, 2019, in respect thereof, are attached.

You are requested to note that the above mentioned documents are also available on the websites of
the Company i.e. https://www.hcltech.com/investors and NSDL i e. www.evotinp.nsdl.com.

This is for your information and records

Thanking you,
Yours faithfully,

For HCL Technologies Limited

Manish Anand
Company Secretary

End, a/a



HCL TECHNOLOGIES LIMITED
Registered Office: 806, Siddharth, 96, Nehru Place, New Delhi – 110 019

Corporate Identity Number: L74140DL1991PLC046369
Telefax: + 91 11 26436336 : Website: www.hcltech.com

E-mail: investors@hcl.com

POSTAL BALLOT NOTICE
(Pursuant to Section 110 of the Companies Act, 2013, read with the Companies 

(Management and Administration) Rules, 2014)

To,

The Members,

NOTICE is hereby given pursuant to the provisions of Section 110 and other applicable provisions, if any, of the Companies Act, 
2013 (the “Act”), read with Rules 20 and 22 of the Companies (Management and Administration) Rules, 2014, (the “Rules”) and  
pursuant to the applicable provisions of the Securities and Exchange Board of India (Listing Obligations and Disclosure Requirements) 
Regulations, 2015 (“SEBI LODR”) and the Securities and Exchange Board of India (Issue of Capital and Disclosure Requirements) 
Regulations, 2018 and other applicable laws and regulations (including any statutory modification(s) or re-enactment thereof for 
the time being in force), to the Members of HCL Technologies Limited (the “Company”) that it is proposed to transact the following 
Special Businesses by the Members of the Company by passing Ordinary Resolution(s) through Postal Ballot: 

Special Businesses

Resolution No. 1

Increase in Authorized Share Capital and consequent alteration of the Memorandum of Association of the Company

To consider and, if thought fit, to pass, the following resolution as an ORDINARY RESOLUTION:

“RESOLVED THAT pursuant to the provisions of Section 61 and other applicable provisions, if any, of the Companies Act, 2013 and 
the Rules framed thereunder (including any statutory modification(s) or re-enactment thereof for the time being in force) and the 
provisions of Article 6 of the Articles of Association of the Company, the consent of the members of the Company be and is hereby 
accorded to increase the Authorized Share Capital of the Company from ₹ 300,00,00,000 (Rupees Three Hundred Crores only) 
divided into 150,00,00,000 (One Hundred Fifty Crores) equity shares of ₹ 2 (Rupees Two only) each to  ₹ 600,00,00,000 (Rupees Six 
Hundred Crores only) divided into 300,00,00,000 (Three Hundred Crores) equity shares of ₹ 2 (Rupees Two only) each by creation of 
additional 150,00,00,000 (One Hundred Fifty Crores) equity shares of ₹ 2 (Rupees Two only) each ranking pari passu in all respects 
with  the  existing equity shares of the Company and consequently, the existing Clause V of the Memorandum of Association of the 
Company, be and is hereby replaced with the following new Clause V:

V.  The Authorized Share Capital of the Company is ₹ 600,00,00,000 (Rupees Six Hundred Crores only) divided into 
300,00,00,000 (Three Hundred Crores) equity shares of ₹ 2 (Rupees Two only) each.”

“RESOLVED FURTHER THAT for the purpose of giving effect to the above resolution, the Board of Directors of the Company 
(hereinafter referred to as the “Board”, which term shall be deemed to include any committee constituted by the Board or any 
person(s) authorized by the Board in this regard) be and is hereby authorized to do all such acts, deeds, matters and things including 
but not limited to filing of necessary forms/documents with the appropriate authorities and to execute all such deeds, documents, 
instruments and writings as it may in its sole and absolute discretion deem necessary or expedient and to settle any question, 
difficulty or doubt that may arise in regard thereto.”

Resolution No. 2

Issue of Bonus Shares

To consider and, if thought fit, to pass, the following resolution as an ORDINARY RESOLUTION:

“RESOLVED THAT in accordance with Article 140 of the Articles of Association of the Company and pursuant to Section 63 and other 
applicable provisions, if any, of the Companies Act, 2013 read with the Rule 14 of the Companies (Share Capital and Debentures) 
Rules, 2014, the Securities and Exchange Board of India (Listing Obligations and Disclosure Requirements) Regulations, 2015 and 
the Securities and Exchange Board of India (Issue of Capital and Disclosure Requirements) Regulations, 2018 and other applicable 
Regulations and Guidelines issued by the Securities and Exchange Board of India (the “SEBI”) and Reserve Bank of India (the “RBI”) 
(including any statutory modification(s) or re-enactment thereof for the time being in force) and subject to such approvals, consents, 
permissions, conditions and sanctions as may be considered necessary from appropriate authorities and the terms and conditions, 
if any, as may be specified while according such approvals and subject to acceptance of such terms and conditions by the Board of 
Directors of the Company (hereinafter referred to as the “Board”, which term shall be deemed to include any committee constituted 
by the Board or any person(s) authorized by the Board in this regard) and pursuant to the recommendation of the Board,  the consent 
of the members of the Company be and is hereby accorded for such sums as may be determined to be required by the Board, from 
and out of the amount standing to the credit of the Retained Earnings of the Company as at March 31, 2019, to capitalize and transfer 



to the Share Capital Account, for the purpose of allotment of new equity shares of the Company of ₹ 2 (Rupees Two only) each as 
fully paid-up Bonus Shares, to be allotted as fully paid-up equity shares to the existing equity shareholders of the Company, in the 
proportion of one new equity share for every one existing equity share, held by the Members of the Company, whose names appear 
in the Register of Members maintained by the Company/List of Beneficial Owners as received from the Depositories, as on the record 
date to be fixed by the Board in this regard.”

“RESOLVED FURTHER THAT the new equity shares of ₹ 2 (Rupees Two only) each to be allotted as Bonus Shares shall be subject 
to the terms and conditions contained in the Memorandum and Articles of Association of the Company and shall rank pari passu with 
the existing fully paid-up equity shares of the Company in all respects and shall be entitled to participate in full in any dividends and 
any other corporate action declared after the new equity shares are allotted.”

“RESOLVED FURTHER THAT no allotment letters shall be issued to the allottees of the bonus shares.”

“RESOLVED FURTHER THAT the bonus shares shall be issued to the allottees in the same mode as existing shares are held by 
them on the record date and the bonus equity shares in physical form shall thereafter be dispatched to the allottees, except in respect 
of those allottees who hold existing equity shares in dematerialized form, within the period prescribed or that may be prescribed in 
this behalf, from time to time.”

“RESOLVED FURTHER THAT the issue and allotment of the said bonus shares to the extent they relate to Non-Resident Indians, 
Foreign Portfolio Investors, Foreign Nationals, Foreign Corporate Bodies (including Overseas Corporate Bodies), Persons of Indian 
Origin and other Foreign Investors of the Company, shall be subject to the applicable regulations under the Foreign Exchange 
Management Act, 1999.”

“RESOLVED FURTHER THAT for the purpose of giving effect to the above resolutions, the Board be and is hereby authorized to do 
all such acts, deeds, matters and things and execute all such deeds, documents, instruments and writings as it may in its sole and 
absolute discretion deem necessary, expedient or incidental in this regard including but without limitation to file any documents with 
the Securities and Exchange Board of India, Stock Exchange(s) where the shares of the Company are listed, Depositories, Ministry 
of Corporate Affairs and/ or Concerned Authorities, applying and seeking necessary listing approvals from the Stock Exchange(s), 
and to settle any question, difficulty or doubt that may arise in regard thereto.”

By Order of the Board
For HCL Technologies Limited

Place: Noida, (U.P.)                      Manish Anand
Date: October 26, 2019               Company Secretary

NOTES:

1. The Company is providing the facility for voting by electronic means and the special businesses may be transacted through such 
Remote e-voting.

2. The Explanatory Statement pursuant to Sections 102 and 110 of the Act and Secretarial Standard 2 on General Meetings 
issued by the Institute of Company Secretaries of India, setting out material facts and the reasons for the proposed Ordinary 
Resolutions, in respect of the Special Businesses under Resolution No. 1 and 2 as set out above, is annexed hereto and forms 
part of the Notice.

3. Pursuant to the provisions of Section 110 of the Act read with the Rules, your Company has an option for the above-mentioned 
resolutions, to seek the approval of the Members through Postal Ballot, instead of getting these passed at a General Meeting. 
Accordingly, your approval is sought for the resolutions contained in this Notice through Postal Ballot. 

4. M/s. Nityanand Singh & Co., Company Secretaries has been appointed as Scrutinizer for conducting the Postal Ballot / Remote 
e-voting process in accordance with the Act and the Rules made thereunder and in a fair and transparent manner.

5. The Postal Ballot Notice along with the Postal Ballot Form is being sent to Members in electronic form at the e-mail addresses 
registered with their Depository Participants (in case of electronic shareholding) or the Company’s Registrar and Share Transfer 
Agent (in case of physical shareholding) unless the Member has requested for a physical copy of documents. For Members 
whose e-mail addresses are not registered or in case of a Member having requested for physical copy of documents, physical 
copies of the Postal Ballot Notice along with the Postal Ballot Form are being sent by permitted mode along with a postage-
prepaid self-addressed Business Reply Envelope. Members may note that the Postal Ballot Notice and Form will be available on 
the website on the Company www.hcltech.com and on the website of National Securities Depository Limited (“NSDL”).

6. Members who have not registered their e-mail addresses are requested to register the same with the Company’s 
Registrar and Share Transfer Agent / Depository Participant(s) for sending future communication(s) in electronic form.

7. Members who have received the Postal Ballot Notice by e-mail and who wish to vote through Postal Ballot Form may download 
the same from the website of the Company/NSDL, where the Postal Ballot Notice along with Postal Ballot Form is displayed. Duly 
completed and signed Postal Ballot Form along with necessary documents, if any, should reach the Scrutinizer before 05:00 P.M. 
(IST) on November 29, 2019.



8. The Postal Ballot Notice, the Postal Ballot Form along with postage-prepaid self-addressed Business Reply Envelope 
is being sent to all the Members whose names appear on the Register of Members/ list of Beneficial Owners, as received 
from NSDL, Central Depository Services (India) Limited (CDSL) as at close of business hours i.e. Friday, October 25, 2019  
(the “cut-off date”). Members whose names appear on the Register of Members/ list of Beneficial Owners as on cut-off date will 
be considered for the purpose of voting including Remote e-voting. A person who is not a Member on the cut-off date should treat 
this notice for information purpose only.

9. Voting rights shall be reckoned on the paid-up value of equity shares registered in the name of the Member / Beneficial 
Owner (in case of electronic shareholding) as on the cut-off date i.e. Friday, October 25, 2019.

10. A Postal Ballot Form and a postage-prepaid self-addressed Business Reply Envelope are attached to this Notice. The postage-
prepaid self-addressed Business Reply Envelope bears the address to which duly completed and signed Postal Ballot Form is 
to be sent. Members desiring to exercise their vote by Postal Ballot are requested to carefully read the instructions printed in the 
Postal Ballot Form.

11. In compliance with Sections 108 and 110 of the Companies Act, 2013 and the Rules made thereunder and Regulation 44 of 
SEBI LODR the Company has provided the facility to all the Members to exercise their votes electronically as an option and has 
engaged the services of NSDL as authorized agency to provide Remote e-voting facility.  

12. The Members can opt for only one mode of voting, i.e. either by Physical Postal Ballot or Remote e-voting. In case 
Members cast their votes through both the modes, votes cast through Remote e-voting shall be treated as valid and 
votes cast through Physical Postal Ballot will be treated as invalid.

13. A Member cannot exercise his vote by proxy on Postal Ballot. 

14. All the material documents referred to in the notice and explanatory statement will be available for inspection at the Registered 
Office of the Company during office hours on all working days from the date of dispatch of the Notice till November 29, 2019.

15. The Members who do not receive the Postal Ballot Form may apply to the Company at investors@hcl.com or write to HCL 
Technologies Limited, 806, Siddharth, 96, Nehru Place, New Delhi – 110 019 for receiving the duplicate thereof.

16. The Members desiring to exercise their vote by Physical Postal Ballot Form shall record their assent (FOR) or dissent (AGAINST) 
to the resolutions so listed, by returning the same duly completed and signed along with necessary documents, if any, in the 
attached postage-prepaid self-addressed Business Reply Envelope to the Scrutinizer, so that it reaches the Scrutinizer not 
later than closing of working hours i.e. 05:00 P.M. (IST) of November 29, 2019 to be eligible for being considered. Postal Ballot 
Form, if sent by courier or registered/speed post at the expense of the Member will also be accepted. If any Postal Ballot Form 
is received after 05:00 P.M. (IST) of November 29, 2019, it will be considered that no reply from the Member has been received. 
Unsigned Postal Ballot Form will be rejected. The Postal Ballot Form may also be deposited personally at the address given on 
the postage-prepaid self-addressed Business Reply Envelope.

17. Corporate / Institutional Members (i.e. other than Individuals, HUF, NRI, etc.) opting for physical Postal Ballot Form are also 
required to send certified true copy of the Board Resolution / Power of Attorney/ Authority Letter etc. together with attested 
specimen signature(s) of the duly authorized representative(s), to the Scrutinizer along with the Postal Ballot Form.

18. Facility to exercise vote by Postal Ballot including voting through electronic means will be available during the following 
period:

Commencement of voting: From 09:00 A.M. (IST) on Thursday, October 31, 2019
End of voting: At 05:00 P.M. (IST) on Friday, November 29, 2019 (both days inclusive)

(The facility for voting through electronic means will be disabled for voting by NSDL upon expiry of the aforesaid voting period.)

19. Any query in relation to the resolutions proposed to the passed by Postal Ballot may be sent to: The Company Secretary, HCL 
Technologies Ltd., 806, Siddharth, 96, Nehru Place, New Delhi - 110019; E-mail ID: investors@hcl.com.

20. The Scrutinizer will submit his final report after completion of the scrutiny of the Postal Ballot Forms (including Remote e-voting) 
to the Chairman (or to any Director of the Company or such other person authorized by the Chairman), as soon as possible after 
the last date of receipt of Postal Ballot Forms but not later than 05.00 P.M. (IST) of December 1, 2019.

21. The results of the voting by Postal Ballot will be declared through display on the notice board of the Company at the Registered 
Office of the Company at 806, Siddharth, 96, Nehru Place, New Delhi-110 019, Corporate Office the Company at Plot No. 3A, 
Sector 126, Noida - 201304, U.P. latest by 05:00 P.M. (IST) on December 1, 2019. The results will also be posted on the websites 
of the Company www.hcltech.com and NSDL and also intimated to the Stock Exchange(s) on which the shares of the Company 
are listed, on the same day.  

22. The resolution(s), if approved by the requisite majority, shall be deemed to have been passed on the last date of voting i.e. 
November 29, 2019.



EXPLANATORY STATEMENT PURSUANT TO SECTIONS 102 AND 110 OF THE COMPANIES ACT, 2013 AND SECRETARIAL 
STANDARD 2 ON GENERAL MEETINGS ISSUED BY THE INSTITUTE OF COMPANY SECRETARIES OF INDIA

Resolutions No. 1 and 2

The equity shares of your Company are listed and actively traded on the National Stock Exchange of India Limited and BSE Limited. 
With a view to encourage the participation of small investors by making equity shares of the Company affordable, increasing the 
liquidity of the equity shares and to expand the retail shareholders’ base, the Board of Directors in its meeting held on October 22-23, 
2019 considered, approved and recommended an issue of bonus shares in the proportion of one new equity share of the Company of 
₹ 2 each for every one existing equity share of the Company of ₹ 2 each held by the Members on the “Record Date” to be determined 
by the Board by capitalizing a part of the Retained Earnings of the Company as at March 31, 2019.

The current Authorized Share Capital of your Company is ₹ 300,00,00,000 (Rupees Three Hundred Crores only) divided into 
150,00,00,000 (One Hundred Fifty Crores) equity shares of ₹ 2 (Rupees Two only) each. The issue of bonus shares as aforesaid 
would require increase in the Authorized Share Capital of the Company and consequential alteration to the existing Clause V of the 
Memorandum of Association of the Company. The Board of Directors in its meeting held on October 22-23, 2019 has proposed to 
increase the Authorized Share Capital to ₹ 600,00,00,000 (Rupees Six Hundred Crores only) divided into 300,00,00,000 (Three 
Hundred Crores) equity shares of ₹ 2 (Rupees Two only) each.

Pursuant to the provisions of Sections 61 and 63 and other applicable provisions of the Act and subject to applicable statutory and 
regulatory approvals, the increase in Authorized Share Capital, alteration of the Capital Clause of the Memorandum of Association 
and issue of bonus shares of the Company require approval of the Members. 

None of the Directors, Key Managerial Personnel and their relatives are in any way concerned or interested, financially or otherwise, 
in the Resolutions No. 1 and 2 of this Notice except to the extent of their shareholding in the Company.

Accordingly, the Board recommends the Resolutions No.1 and 2 to be passed as Ordinary Resolutions by the Members of the 
Company through Postal Ballot, on the terms and conditions set out in the Resolutions.

By Order of the Board
            For HCL Technologies Limited

Place: Noida, (U.P.) Manish Anand
Date: October 26, 2019 Company Secretary
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HCL TECHNOLOGIES LIMITED
Registered Office: 806, Siddharth, 96, Nehru Place, New Delhi – 110 019

Corporate Identity Number: L74140DL1991PLC046369
Telefax: + 91 11 26436336 : Website: www.hcltech.com

E-mail: investors@hcl.com

POSTAL BALLOT FORM

Serial No.
1. Name(s) of the Shareholder(s)
 including joint holders, if any:

2. Registered address of the Sole/
 First named shareholder:

3. Registered Folio No./*DP ID-Client ID No.:
 (*Applicable to the shareholders holding 
 Shares in dematerialized form)

4. Number of Shares held as on October 25, 2019 (cut-off date):

5. I/We hereby exercise my/our vote in respect of the following Resolutions to be passed through Postal Ballot for the Businesses 
stated in the Postal Ballot Notice dated October 26, 2019 of the Company by sending my/our assent/dissent to the said Resolutions 
by placing the tick (√) mark at the appropriate boxes below:

S. No. Description of Resolutions Number of shares for 
which Vote cast

I/We assent to 
the Resolution

(FOR)

I/We dissent to 
the Resolution

(AGAINST)
1 Ordinary Resolution - Increase in Authorized 

Share Capital and consequent alteration in the 
Memorandum of Association of the Company

2 Ordinary Resolution - Issue of Bonus Shares

Place:     ______________________________________________
Date:                  (Signature of the Shareholder/Authorized Representative)

Note: Please read carefully the instructions printed below before completing this Form.

INsTRuCTIONs:
1. The voting rights for the Equity Shares of the Company are one vote per Equity Share, registered in the name of the shareholders.
2. Voting rights shall be reckoned on the paid-up value of the shares registered in the name(s) of the shareholder(s) as at close of business hours on October 25, 2019.
3. Voting by Postal Ballot, in the physical form or Remote e-voting, can be exercised only by the Shareholder or his/her duly constituted attorney or in case of bodies 

corporate, the duly authorised person. Voting rights in a Postal Ballot cannot be exercised by a Proxy.
4. The voting period begins from October 31, 2019, at 9.00 A.M. (IST) and ends on November 29, 2019, at 05.00 P.M. (IST). During this period, the shareholders of the 

Company holding shares either in physical form or in dematerialized form, as on October 25, 2019 (the “cut-off date”), may cast their vote electronically. The Remote 
e-voting module shall be disabled by National Securities Depository Limited (“NSDL”) for voting thereafter.

5. Kindly note that the shareholder(s) can opt for only one mode of voting, i.e. either Physical Postal Ballot or Remote e-voting. However, in case shareholders cast their 
vote by Physical Postal Ballot and Remote e-voting, then voting done through valid Remote e-voting shall prevail and the voting done by Physical Postal Ballot will 
be treated as invalid.

6. The Scrutinizer’s decision on the validity of the Postal Ballot shall be final and binding.
7. The Company shall announce the results of the Postal Ballot through display on the notice board of the Company at its Registered Office situated at 806, Siddharth, 

96, Nehru Place, New Delhi-110 019 latest by 05:00 P.M. (IST) on December 1, 2019. 
8. Any query in relation to the resolutions proposed to be passed by Postal Ballot may be sent to: The Company Secretary, HCL Technologies Limited, 806, Siddharth, 

96, Nehru Place, New Delhi- 110 019; E-mail ID: investors@hcl.com. 
9. The votes of a member will be considered invalid on any of the following additional grounds:

• If the Member’s signature does not match the specimen signatures available with the Company;
• If the Postal Ballot Form is unsigned, incomplete or incorrectly filled;
• Neither Assent nor Dissent is mentioned;
• Any competent authority has given directions in writing to the Company to freeze the Voting Rights of the Member;
• The Postal Ballot Form, signed in a representative capacity, is not accompanied by a certified copy of the relevant specific authority;
• Member has imposed any condition while exercising his vote.
• If the Postal Ballot Form is received torn or defaced or mutilated such that it is difficult for the Scrutinizer to identify either the Member, or the number of votes, 

or as to whether the votes are for `Assent’ or `Dissent’, or if the signature could not be verified.



I. INSTRUCTIONS FOR VOTING BY PHYsICAL POsTAL BALLOT FORM
1. A Shareholder desirous of exercising vote by physical Postal Ballot should complete the Postal Ballot Form in all respects and send it after signatures to the Scrutinizer 

in the attached postage-prepaid self-addressed Business Reply Envelope which shall be properly sealed with adhesive or adhesive tape. Postal Ballot Form, if 
deposited in person or sent by courier or registered/ speed post at the expense of the shareholder will also be accepted. The shareholders are requested to convey 
their assent or dissent in the enclosed Postal Ballot Form only. The assent or dissent received in any other form or manner shall be considered as invalid.

2. The postage-prepaid self-addressed Business Reply Envelope bears the name of the Scrutinizer appointed by the Board of Directors of the Company and the address 
to which the same needs to be dispatched.

3. The Postal Ballot Form should be signed by the Shareholder as per the specimen signatures registered with the Registrar and Share Transfer Agent/ Depository(ies). 
In case the Equity Shares are jointly held, Postal Ballot Form should be completed and signed (as per specimen signatures registered with Registrar/Depository) by 
the first named shareholder and in his/her absence, by the next named shareholder. Holder(s) of Power of Attorney(s) (POA) on behalf of the Shareholder(s) may 
vote on the Postal Ballot enclosing an attested copy of the POA. Unsigned Postal Ballot Form will be rejected.

4. In case of Equity Shares held by the shareholders other than individual shareholders, the duly completed Postal Ballot Form should be signed by the authorized 
signatory, whose signature is already registered with the Registrar and Share Transfer Agent or it should be accompanied by a certified copy of Board Resolution / 
Power of Attorney/ Authority Letter, etc., and with attested specimen signature(s) of the duly authorized signatories giving requisite authorities to the person voting on 
the Postal Ballot Form.

5. Duly completed Postal Ballot Form should reach the Scrutinizer not later than close of working hours i.e., 05:00 P.M. (IST) of November 29, 2019. Postal Ballot Form 
received after this date will be treated as if reply from such Shareholder has not been received. The shareholders are requested to send the duly completed Postal 
Ballot Form well before the last date providing sufficient time for the postal transit.

6. Shareholders are requested not to send any paper (other than the resolution/ authority as mentioned under instruction above) along with the Postal Ballot Form in the 
enclosed postage-prepaid self-addressed Business Reply Envelope as all such envelopes will be sent to the Scrutinizer and if any extraneous paper is found in such 
envelope, the same would not be considered and would be destroyed by the Scrutinizer.

7. There will be only one Postal Ballot Form for every folio / client ID irrespective of the number of the joint shareholders. In case a Member is desirous  of  obtaining  a  
printed  Postal  Ballot  Form  or  a  duplicate,  he  or  she  may  send  an  e-mail  to investors@hcl.com or  write  to  HCL Technologies Limited, 806, Siddharth, 96, 
Nehru Place, New Delhi-110 019. On receipt of the duplicate Postal Ballot Form, the original will be rejected.

8. The votes should be cast either in favour of or against by putting the tick (√) mark in the column provided for assent or dissent. Postal Ballot Form bearing (√) in both 
the columns will render the Form invalid. Incomplete, unsigned or incorrectly filled Postal Ballot Form shall be rejected.

II. INsTRuCTIONs FOR REMOTE E-VOTING
The instructions for members for voting electronically are as under:
step 1: Log-in to NsDL Remote e-voting system at https://www.evoting.nsdl.com/ 
step 2: Cast your vote electronically on NsDL Remote e-voting system.
Details on step 1 are mentioned below:
i. Visit the Remote e-voting website of NSDL. Open web browser by typing the URL: https://www.evoting.nsdl.com/ either on a personal computer or on a mobile phone.
ii. Once the home page for Remote e-voting system is launched, click on the icon “Login” which is available under ‘Shareholders’ section.
iii. A new screen will open. You will have to enter your User ID, your Password and a Verification Code as shown on the screen. Alternatively, if you are registered for 

NSDL e-services i.e. IDEAS, you can log-in at https://eservices.nsdl.com/ with your existing IDEAS login. Once you log-in to NSDL e-services after using your log-in 
credentials, click on e-voting and you can proceed to Step 2 i.e., Cast your vote electronically.

iv. Your User ID details are given below:
Manner of holding shares i.e. Demat (NsDL or CDsL) or Physical Your user ID is:
For Members who hold shares in demat account with NSDL 8 Character DP ID followed by 8 Digit Client ID 

For example, if your DP ID is IN300*** and Client ID is 12****** then your user ID is 
IN300***12******

For Members who hold shares in demat account with CDSL 16 Digit Beneficiary ID. 
For example, if your Beneficiary ID is12************** then your user ID is 12**************

For Members holding shares in Physical Form EVEN Number followed by Folio Number registered with the Company
For example, if EVEN is 101456 and folio number is 001*** then user ID is 101456001***

v. Your password details are given below:
a. If you are already registered for Remote e-voting, then you can use your existing password to login and cast your vote.
b. If you are using NSDL Remote e-voting system for the first time, you will need to retrieve the ‘initial password’ which was communicated to you. Once you retrieve 

your ‘initial password’, you need to enter the ‘initial password’ and the system will force you to change your password.
c. How to retrieve your ‘initial password’?

i. If your e-mail ID is registered in your demat account or with the Company, your ‘initial password’ is communicated to you on your e-mail ID. Trace the email 
sent to you from NSDL from your mailbox. Open the e-mail and open the attachment i.e. a .pdf file. Open the .pdf file. The password to open the .pdf file 
is your 8-digit client ID for NSDL account, last 8 digits of client ID for CDSL account or folio number for shares held in physical form. The .pdf file contains 
your ‘User ID’ and your ‘initial password’.

ii. If your e-mail ID is not registered, your ‘initial password’ is communicated to you on your postal address.
vi. If you are unable to retrieve or have not received the “Initial password” or have forgotten your password:

a. Click on “Forgot User Details/Password?” (If you are holding shares in your demat account with NSDL or CDSL) option available on www.evoting.nsdl.com
b. “Physical User Reset Password?” (If you are holding shares in physical mode) option available on www.evoting.nsdl.com
c. If you are still unable to get the password by aforesaid two options, you can send a request at evoting@nsdl.co.in mentioning your demat account number/folio 

number, your PAN, your name and your registered address.
d. Members can also use OTP (One Time Password) based login for casting the votes on the e-voting systems by NSDL.

vii. After entering your password, tick on Agree to “Terms and Conditions” by selecting on the check box.
viii. Now, you will have to click on “Login” button.
ix. After you click on the “Login” button, Home page of e-voting will open.

Details on step 2 are given below:
i. After successful login at Step 1, you will be able to see the Home page of Remote e-voting. Click on e-voting. Then, click on Active Voting Cycles.
ii. After click on Active Voting Cycles, you will be able to see all the companies “EVEN” in which you are holding shares and whose voting cycle is in active status.
iii. Select “E-voting event number” (‘EVEN’) of “HCL Technologies Limited” for casting your vote.
iv. Now you are ready for e-voting as the Voting page opens.
v. Cast your vote by selecting appropriate options i.e. assent or dissent, verify/modify the number of shares for which you wish to cast your vote and click on “Submit” 

and also “Confirm” when prompted.
vi. Upon confirmation, the message “Vote cast successfully” will be displayed.
vii. You can also take the printout of the votes cast by you by clicking on the print option on the confirmation page.
viii. Once you confirm your vote on the resolution, you will not be allowed to modify your vote.

III. GENERAL GUIDELINES FOR MEMBERS
1. Institutional shareholders (i.e. other than individuals, HUF, NRI etc.) are required to send scanned copy (PDF/JPG format) of the relevant board resolution/authority 

etc. with the attested specimen signature of the duly authorized signatory(ies) who are authorized to vote, to the Scrutinizer by e-mail to officenns@gmail.com with a 
copy marked to evoting@nsdl.co.in.

2. It is strongly recommended not to share your password with any other person and take utmost care to keep your password confidential. Login to the e-voting website 
will be disabled upon five unsuccessful attempts to key in the correct password. In such an event, you will need to go through the “Forgot User Details/Password?” or 
“Physical User Reset Password?” option available on www.evoting.nsdl.com to reset the password.

3. In case of any queries, you may refer the Frequently Asked Questions (FAQs) for Shareholders and e-voting user manual for Shareholders available at the download 
section of www.evoting.nsdl.com or call on toll free no.: 1800-222-990 or send a request at evoting@nsdl.co.in.



THURSDAY, 31 OCTOBER2019
NEW DELHI 11

The Members of HCLTechndOgles LiMed (‘Ihe Company) are hereby informed that
pursiianttO SectiOn 110 and other applicable pro~slons, It airy, of the C.xnpal*s Act
2013, read wit’ Rules 20 and 22 otto Coinpailles (Management and Adntlsfltlon)
Rules, 2014 and Regulation 44 at the SecurIties and Exchange Board of InrMa OJsttog
Obligations and Disclosure Rerprenlents) RegulatiOns, 2015, the Company seeks
theIr approval by way of PoØl Ballot lodudhig remote e-vcfhig hi respect otfcIlovà~9~october26, 2019:

1. Orilnay Resob~ - ma~se WI *~awaI Sham 04i1i and c oseqiJert teraThn of
the Menorana%n of Macdab of die CarfWW.

2. Cmiv Rescealon - Issue of Bails Shafts
The Catçary lies corT[Ieled to r~pefdl of tie Postal Bafl Notice flc vmi req.Eed
mfoaalwt ~ physical arid erna) on Octot* 30,2019, to al tie naiWS v,bzse
n apceamd WI tie Ra~stW of MeirEelt / List of Berididal Owmws as on October
25, 2019 (‘Gut’dl DaW). The viflig nfl of lbs ~iWs abel be rediorled on the
basis of die eØLy staes of the Gnaw held by twin as on Itie CiA-off OS Airy
~sai vebz is not a Meroberof the Cnn as on Its CiA-oft Date abel teat the Fbda
B~Ph1P05
The Company is alec pro~1ding remote e-vollng facility to the Members to cast their
votes by electronic means an all the resolullons set forth in the Postal Ballot Notice.
The Company has engaged tie services of National Securities Depository limited
rNSDL’vorn purpose of prreldlng~~.vofingfacllhy to all Its Members. The
Members am requested to notetiatvOtlng through physical Postal Ballot Form and
through electronic modeshall 00~mencefromThu~ay October31, 2019at09:0O
AM. (ISO and shall end ~n Filday, November 29, 2019 at 05:00 PM. 051) The
remote e-vollng tacility will be disabled by NSDL thereattet The detailed procedure
and 1~5t~~0~ons torphysical voting and remote e4 game the Postal
BalM Notice an stalBalio 01111.

N/s. Nityanand Singh & Co., Company Secretaries, have been appointed as the
Scrutinizer for conducting the physical Postal Ballot/ remote e-vollng process In a
fair and transparent manner. The Members art requested to note that the duly
completed and signed physical Postal Ballot Form should reach the Scnitbnlzer not
later than 05:00 PM. QS1) on Friday, November 29, 2019 to be eligible for being
considered, fading which the same shall not be treated as valid and It will be

The Members can opt for only one mode of voting, I.e. either by Physical Postal
Ballot or remote e-voting. In case Members cast their voles through both the
modes, votes cast through remote e.votlng shall be healed as valid and votes cast
through Physical PosIalBailotw’libeUeatedasmn~it
Any member who does not receive the Postal Ballot Notice and Postal Ballot Form
may either send an e-mail to~orwrIte to the Company at its
Registered Office or at Its Corporate Office to obtain a duplicate thereof.The Postal
Ballot Notice and the Postal Ballot Form can also be downloaded from the
Companyswebshe y~~J10]jggj~cglfl or NSDL’s~
In casflf any queries orissues regardifloremote e-voting, members may referthe
Frequently Asked Questions (‘FAQs’) and remote e-votlnu manual available at
~under’DcwnIoads’se~o~~

For any queriewgdevances relating to voting by Postal Ballot, Members are
requestedtOcontacttheC0mPfl&ffi~~~ 0~~~~tetoTheCompany
Secretary, HCLTechnologlesUm~. 806, Slddharth, 96, Nehru Place, NewDeIhi
110019. Members may also contact, Ms. Santa Mote, Assistant Manager, NSDL,
Trade World, ‘A’ Whig, 4th Floor, Kamala Mills Compound. Senapall Bapat Mang,
Lower Parei, Mumbal 400 013, Phone: +91 22 24994890, E-mail ID:

J~to resolve any grievances related t0 remotee votig
The results of the young by Postal Ballot (Including remote e-votlng) will be
declared through display on the notIce board of the Company at the Registered
Office and at the Corporate Office of the Company, latest by05:00 P.M. (1ST) on
Sunday, December 1,2019. The results will also be posted on the website of the
Company and NSDL and also intimated to the Stock Exchange(s) OR which the
sharesofttleComPaTIyarud~d, ~nthesarneday.

For HCL, Technologies Limited

Date: Octgber3o 2019
Place: Noida (U.~)

Manish Anaiid
Company Secretary

nc’s
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